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Vuleka School Parent Check List for New Enrolment 

(NO application can be processed without the requirements below) 
Forms Required: Yes / No Initial 
1.Signed Admission Application Form
2.Signed Code of Conduct for Staff, Pupils and Parents
3.Signed Medical Emergency Form
4.Signed Media Indemnity Form
5.Signed Financial Agreement Declaration
Documents from Parents: (Signed & Certified) 
6.Certified Copy of Learner’s Unabridged Birth Certificate
(Parents’ names appear on the certificate) 
7.Certified Copy of ID or Passport (Both parents)

8.If not a South African Citizen we require certified copies of:
Passport      Expiry Date:_________________ 

Pupil’s Study Permit    Expiry Date:_________________ 
Parents Work Permit    Expiry Date:_________________ 

9.Previous School Reports (Two years for Gr 3 and above)

10.Transfer Card from previous school (if applicable)

11. Immunisation/clinic card (Smallpox, Polio, Measles)

12.Educational Psychologist Report for Assisted Learning Centre only
Financial: 
13.Financial Clearance Certificate from previous school (if applicable)

14.Three (3) months’ Pay Slips (Both parents)

15.Three (3) months’ Bank Statements
16. Proof of address
17.CK or CoR Documents (if self-employed)

18. Acceptance letter from Vuleka School (Issued once learner has written
placement assessment and all documents have been completed and signed off)

For Office use: 

Checked and Received by:  

Vuleka Officer Name: ______________________ 

Date:  ______________________  

Sign: _______________________ 
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Vuleka School Code of Conduct 
For Vuleka Staff, Pupils and Parents 

1. Introduction and objectives

1.1 A certain standard of conduct and behaviour is expected from the parents, teachers and
the students. To sustain a healthy learning environment, it is important that these parties to 
the education relationship acknowledge their respective responsibilities and conduct 
themselves accordingly. 

1.2 The Code of Conduct strives to provide a framework for orderly and purposeful education, 
but with a responsible and self-disciplined approach, rather than a punitive one based on 
fear. 

1.3 It should also be noted that the Code of Conduct may also have a bearing on the behaviour 
of the pupil outside of normal school hours, should the pupil’s conduct impact negatively on 
the teacher/pupil relationship or reflect badly on Vuleka School. 

2. General conduct expected of staff

2.1 Vuleka School prides itself on selecting the best possible staff in order to fulfil its mission of
providing an excellent and holistic education for our pupils. All staff are required to act in 
accordance with the ethos and to abide by the School’s Code of Conduct for Staff. In 
addition, academic staff members are bound by the Code of Conduct of the South African 
Council of Educators, membership of which is obligatory for all teachers/educators and 
which requires, that teachers undertake to: 

2.1.1 be punctual, well prepared and professional in their approach to education; 
2.1.2 manage learner performance effectively and motivate pupils to achieve realistic and 

meaningful personal educational goals; 
2.1.3 be sensitive to the needs of their pupils and address learning difficulties in a positive 

manner; 
2.1.4 praise, encourage, recognise and reward pupils who strive to achieve; 
2.1.5 create a classroom climate which is based on a learning partnership which makes 

education both relevant and stimulating; 
2.1.6 set a positive example for their pupils to follow; 
2.1.7 administer discipline correctively and with dignity when necessary. 

2.2 Since its founding, the school has selected staff members with the greatest care and sought to ensure that 
their interaction with pupils promotes the best interest, well-being, safety and success of each pupil as far 
as they possibly can. 

3. General conduct expected of parents/guardians

3.1. The school prides itself on having good relations with the parents of pupils. While parents may expect the
school and its teachers to provide the best education possible with the resources available to the school, 
parents must also accept the responsibility to help the school achieve this goal. Parents are required to: 

3.1.1 Ensure that the pupil understands the Code of Conduct and complies with the terms thereof; 
3.1.2 Actively support the efforts of the school and its teachers to teach the pupil; 
3.1.3 Inform the school in writing, prior to admission and enrolment, of any special educational needs of 

the pupil known to the parents,  Initials 
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3.1.4 Involve themselves as far as they are able, to support the pupil and the school to contribute to the 
improvement of the pupil’s progress and the schools’ education process and learning environment; 

3.1.5 Treat the members of staff/employees of the school with respect at all times; 
3.1.6 Encourage the pupil to participate fully in the school and extra-mural activities; 
3.1.7 Participate in the learning process and assist the pupil with homework and give appropriate support 

at home, provide encouragement, check results and communicate freely with the School; 
3.1.9 Not expect the school to meet the pupil’s every need and work with the school to overcome any 

behaviour of the pupil which negatively impacts on the learning environment; 
3.1.10 Ensure that the pupil is in attendance at all compulsory attendance functions and activities, and 

that the school’s timekeeping requirements are observed; 
3.1.11 Support the disciplinary structures and procedures of the school in the interests of maintaining an 

orderly and positive educational environment; 
3.1.12 Parents are expected to conduct themselves courteously at sports fixtures and refrain from making 

disparaging remarks about teachers, referees, judges or players.  
3.1.13 Understand that parents, and not the school, are primarily responsible for laying down a moral, 

ethical and disciplinary framework within which the pupil must conduct him/herself; 
3.1.14 Encourage the pupil to adopt a responsible and self-disciplined approach to all school related 

activities; 
3.1.15 Supervise the pupil in his/her use of technological equipment, including cell phone usage and 

internet access. Access to undesirable information and material can affect the well-being and 
behaviour of a pupil and his/her peers; 

3.1.16 Parents must keep the school informed of matters which affect the pupil including health, family 
matters, welfare, traumas etc.; 

3.1.17 Maintain a courteous and constructive relationship with school staff; and attend meetings and 
otherwise keep in touch with the school where the pupil’s interests require the parents to do so. 

3.1.18 The Head may in his or her discretion require the parents to remove the pupil if the parents 
behaviour is in the reasonable opinion of the Head so unreasonable as to affect or likely affect the 
progress of the pupil or of another child (or other children) at the school or the wellbeing of the 
school staff or to bring the school into disrepute. 

3.1.19 Not to use inappropriate language on Vuleka School property at any time, whether in the presence 
of a child or not. Such language is considered offensive by many people and will not be tolerated. 
At NO time shall inappropriate language be directed toward members of staff. 

3.1.20 Not to drink and smoke on school property. No parent may be intoxicated on school property. 

4. General conduct expected of pupils

Pupils are required to: 
4.1 Abide by the Code of Conduct and Disciplinary System. 
4.2 Behave in a manner that is always safe, respectful, responsible and healthy. 
4.3 Respect and take care of all property that belongs to them and to others. 
4.4 Always do their best at school, at home and in their community. 
4.5 Behave in a safe manner at school, at home and in their community. 
4.6 Only bring school-related items to school. 
4.7 Only engage in healthy and respectful relationships at school, at home and in their community. (This 

includes not taking part in hate speech and racial misbehaviour) 
4.8 Do their daily homework with excellence, and will make sure that it is signed and handed in on time. 
4.9 Behave respectfully and responsibly on all school and public transport. 
4.10 Wear clean and correct school uniform with pride, at all times.  
4.11 Help to maintain the cleanliness of the school property by picking up litter. 
4.12 Be friendly, kind and courteous to everyone in their school, their home and their community. 
4.15 Cooperate with their teachers and other school staff. 
4.16 Seek help if they need it. 
4.17 Let the school know if they feel their rights have been infringed, or if they experience any other difficulty. 
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5. Rights and Responsibilities of Pupils

Pupils’ rights Pupils’ responsibilities 
5.1  I have the right to move about the school 

without being laughed at, pushed, 
threatened or harmed in any way, either 
verbally or physically. 

• I am responsible to see that I do not
laugh at, hit, push, or in any way harm,
verbally or physically, other people in the
school.

5.2 I have the right to be treated in a courteous 
manner. 

• I am responsible to treat others in a
courteous manner.

5.3 I have the right to be treated with respect 
and fairness, irrespective of my race, creed, 
intelligence, gender, physical prowess, 
language, shape, size, whether or not I may 
be different from the majority. 

• I am responsible to see that I treat all
people with respect and fairness even
though they may differ in some way from
me or the majority.

5.4 I have the right to expect my property to be 
safe within the school. 

• I am responsible to see that I treat other
people’s property with respect and that I
do not damage, remove, use without
permission or steal the property of others.
I must look after my own property
responsibly.

5.5 I have the right to learn in pleasant, well- kept 
surroundings that are free from noise and 
litter pollution. 

• I am responsible to see that I treat my
surroundings with respect, and that I do
not contribute to any kind of pollution
within the school.

5.6 I have the right to attend to my school work 
without interference of any kind from other 
pupils. 

• It is my responsibility to see that I do not
interfere with, or distract other pupils from
their work.

5.7 I have the right to be taught by teachers who 
are fair,   competent and sympathetic to my 
needs. 

• It is my responsibility to co-operate and
comply with the instructions of the staff.

5.8 I have the right to be treated in an 
appropriate way by all members of the 
Vuleka community at all times. 

• It is my responsibility to act in an
appropriate way at all times. I will treat
others as I would like to be treated
myself.

5.9 Should I feel unhappy or concerned about 
some person in, or aspect of, the School, I 
have the right to approach someone in 
authority about my concerns and to expect 
some action to be taken, if deemed 
necessary by the school. 

• It is my responsibility to approach
someone in authority should I have
concerns about someone in, or some
aspect of the school, rather than to take
my own, independent action.

5.10 I have the right to wear the school uniform. • It is my responsibility to wear the school
uniform with pride, in good repair and in
the correct manner at all times.

5.11 I have the right to use the school’s facilities 
during term time. 

• I have the responsibility to look after and
respect all the facilities that the school
offers me.
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6. School Rules

6.1 Uniform 

6.1.1 Pupils are expected to look smart at all times when wearing the Vuleka uniform or sports 
attire on or off campus. 

6.1.2 Boys’ hair must be short and off the collar and ears. 
6.1.3 Girls are expected to keep their hair neat and tidy at all times when in school uniform. 

Shoulder length or longer hair is to be tied back using regulation hair accessories, namely 
navy or black headband/Alice band, black, navy or silver clips or, navy or black elastics. 

6.1.4 No extreme fashion styles are allowed. 

6.2 Cell phones 

6.2.1 It is an offence for any pupil to be in possession of and/or use a cell phone on the school 
grounds or whilst participating in any school sporting event, excursion, tour, activity or 
outing, without the permission of a staff member.  Cell phones required for after-hours 
use must be lodged at reception. 

6.3 Absences 

6.3.1 No pupil may be absent from school without the prior permission of the class teacher or 
Head. 

6.3.2 In the event of illness, the school must be notified before 8h00 that morning and a letter 
or doctor’s note must be sent on his/her return to school, should absences exceed one 
day. 

6.3.3 Absence from school on account of holiday arrangements is not encouraged, although 
the Head may be approached where special reasons pertain. 

6.3.4 Parents are requested to notify the school if the pupil has an infectious illness; in these 
circumstances, s/he will only be allowed to return to school when s/he has been away for 
the full period recommended by a Medical Officer of Health and provide a medical 
certificate. 

6.4 Attendance 

6.4.1 All pupils must remain on the school grounds during school hours and may only leave the 
school grounds with a parent or the person designated by the parent to be responsible for 
such pupil having signed the pupil out with the school secretary at the school office, or 
when under school control during any school excursion, sporting event, tour, activity or 
outing.  

6.4.2 Pupils must be present at all lessons and may only excuse themselves from a lesson, 
games or any other activity, with the express permission of the relevant teacher or 
member of staff. 

6.4.3 All pupils are to keep within the school boundaries during school hours. 
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7. Disciplinary infringements and recommended sanction

7.1 The Head may, at his/her discretion, require the parents to remove or may suspend or expel the pupil 
from the school, if he/she considers that the pupil’s attendance, progress or behaviour (including 
behaviour outside school) is seriously unsatisfactory and in the reasonable opinion of the Head the 
pupil's removal is in the school’s best interests or those of the pupil, other pupils or the wider school 
community. In this case, the parents will be asked to remove the pupil either immediately and without 
notice, or at a specified date that is shorter than full term, with or without notice in any form, as is 
reasonable under the circumstances.  The school will not be required to give the parents a full term's 
written notice under these circumstances.  Should the Head exercise this right, the deposit will be 
forfeited. However, any prepaid fees will be refunded to the parents.   

7.2 The school rules set out examples of offences likely to be punishable by suspension or expulsion. 
These examples are not a closed list and a pupil may be expelled or suspended for offences which are 
not included in these examples. In particular, the head may decide that suspension or expulsion for a 
lesser offence is justified where there has been previous misbehaviour by the pupil or the 
circumstances of the case otherwise justify such action.  

7.3 Certain infringements set out below envisage that the misconduct may take place by the pupil in person 
or by way of the use of technological devices e.g. a cell phone, internet etc. 

Type or nature of infringement/misconduct 

Guideline: 

Recommended penalty 

First offence 
Second / 
repeated 
offence 

Subsequent 
offence 

Type 1: MISCONDUCT (“Zero Tolerance Offences which could lead to immediate 
expulsion”) 

1. • Violent, abusive or threatening behaviour
(verbal or physical)

• Fighting, battery or assault (threatened or
actual)

• Repeated victimisation, bullying or initiation of
any sort

• Transferring, using or being in possession of a
dangerous weapon, fireworks, explosives or any
object that may be considered as being
potentially dangerous (at School or at School
events)

• Intimidating or wilfully interfering with others
(attempted or actual)

• Inciting, advising or rewarding others to perform
violent, offensive or threatening acts

Suspension and hearing followed by 
suspension or expulsion 
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• Any “gang” related activity that may threaten the
safety or welfare of others (at school or at
school events, or in relation to School)

• Harassment (sexual, racial, cultural or religious)
• Issuing a bomb threat or arson (attempted or

actual)
• Behaviour that may pose a danger to the safety

and welfare of others (at school or at school
events, or in relation to school)

2. • Being in possession of, or under the influence of
alcoholic, hallucinogenic or dangerous /
prohibited substances, or distributing, storing or
consuming any of these substances (at school
or at school events)

• Strong suspicion of habitual use (abuse) or
regular use of drugs or alcohol at school or at
school events

Counselling/ suspension and 
hearing followed by suspension or 
expulsion  

3. • Being in possession of another’s property
without their knowledge or consent, or
attempting to remove another’s property without
consent or their knowledge

• Theft or attempted theft
• Sale of another’s / stolen property

Suspension and hearing followed by 
suspension or expulsion 

4. • Serious dishonesty (actual or intended)
• Cheating, copying or tampering with test or

exam results, reports or assignments
• Being in possession of or distributing material or

information that may give an advantage in a test
or an exam

• Extortion, bribery, corruption or fraud (attempted
or actual)

• Being an accomplice to, colluding, conspiring,
assisting / abetting or instigating dishonesty,
fraud, or theft

• Inciting, advising or rewarding others to be
dishonest or to cheat

• Serious breach of school security procedures,
unreasonably refusing to submit to a search

• Off-site criminal misconduct that disrupts or
substantially damages the school/pupil
relationship and the educational process

Suspension and hearing followed by 
suspension or Expulsion 

5. • Obscene, indecent or sexually explicit behaviour
or gestures, or attempts to make unwanted
physical contact

• Sexual harassment, inappropriate sexual
innuendos or graphic comments

• Intentional and offensive, insulting, abusive,
racist or lewd behaviour

• Storage, creation, sale or distribution of
pornographic, obscene or offensive material,
publications, symbols, email, text / SMS / MMS,
cartoons or objects

Suspension and hearing followed by 
suspension or expulsion 
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6. • Malicious or wilful damage to school or others’
property

• Unauthorised occupation of any school property
or facility, or having the effect of depriving
others from using this property or facility.
Preventing or seeking to prevent free assembly
by others on the school’s property, without
school permission

• Blocking off any entrances or exits to or from
the school premises, with the intention or effect
of interfering with free access / egress by others

• Participating in or supporting industrial or
protest action, preventing pupils from attending
school activities

Suspension and hearing followed by 
suspension or expulsion  

7. • Actions that expose others to serious danger or
injury, or expose the school to potential
accidental loss or damages - whether due to
wilful or negligent  acts

• Unsafe acts or behaviour that endangers the
safety and welfare of others

Counselling/ suspension and 
hearing followed by suspension or 
expulsion  

8. • Serious misconduct or actions that may bring
the reputation of the school, pupils or other
stakeholders into disrepute

Counselling/ suspension and 
hearing followed by suspension or 
expulsion  

9. • Any other misconduct considered to be very
serious and possibly justifying expulsion as a
first offence.

Counselling/ suspension and 
hearing followed by suspension or 
expulsion  

TYPE 2: INFRINGEMENTS First offence          Second/repeat        Subsequent 

10. • Playing of obscene, insulting or demeaning
games

• Dangerous horseplay
• Malicious teasing

Counselling/ parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

11. • Inappropriate behaviour or comments in public or
at School events that brings the school into
disrepute

• Abuse of school privileges or seniority / status,
abuse of position of authority

Counselling/ parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

12. • Smoking or being in possession of tobacco or
cigarettes (on the school premises or at school
events)

Counselling/parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion  

13. • Forgery or falsification of school documents and
reports

• Lying and unfair behaviour (with less serious
initial consequences)

Counselling/ parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

14. • Vandalising property or equipment (school or
others), improper use or not taking due care of
property or equipment

• Accidental damage to property through
carelessness

Counselling/ parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 
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15. • Acts or behaviour designed to create a hostile or
threatening school environment, or that may
reasonably have resulted in such an environment

• Wilful disruption of school activities, interference
with school authorities

• Conduct designed to be prejudicial to good order
or discipline at the school

Counselling/ parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

16. • Any misconduct by the pupil that is considered by
school authorities to warrant more than
counselling, a verbal reprimand or an ordinary
warning.

Suspension and 
hearing followed 
by suspension or 
expulsion 

TYPE 3: INFRINGEMENTS First offence           Second/repeat      
Subsequent 

17. • Disregard for rules, directions, instructions or for any
persons in authority

• Defiance or disrespect towards school authorities, parents/
guardians, visitors or peers

• Being discourteous towards school authorities, adults or
peers, or displays of insolence

• Being unreasonably intolerant of others and their religion,
personal beliefs, cultural traditions, appearance or of
diversity

• Persistent violation of school rules (with less serious initial
consequences)

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

18. • Use of excessive force when playing games or during
sporting events

• Playing games in an area where others may be injured or
where property may be damaged

• Riding skateboards, wheelies, bicycles or motorbikes in
areas where such activities are prohibited, or in such a
manner as may cause injury to others or damage to
property

Counselling and 
reprimand or 
warning / demerit 

 Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

19. • Noisy or disruptive behaviour, disturbing the activities of
others

• Trespassing or entering school premises without
permission or without supervision, and/or after school
hours

• Refusing to identify oneself upon request by a school
authority

Counselling and 
reprimand or 
warning / demerit 

 Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

20. • Swearing and use of vulgar, profane (foul) language Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

21. • Tardiness, littering and poor housekeeping
• Poor grooming, unhygienic personal habits, improper use

of school facilities or ablutions
• Hair, dress or apparel that is not in accordance with school

standards or rules
• Eating or drinking during class or school events / activities

when consumption is not permitted

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 
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22. • Tampering with the possessions or equipment of others
• Use of school equipment without permission (with no

serious consequences)

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

23. • Refusal or failure to complete homework or assignments
• Refusal to deliver or return reports, reply slips or letters to

parents /guardians or to the school
• Unreasonable and unexplained refusal to attend or

participate in school activities or compulsory events
• General uncooperativeness and / or being wilfully

obstructive
• Poor application to studies, schoolwork or assignments

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

24. • Truancy, poor timekeeping practices
• Unexplained absences from classes or from compulsory

events or activities
• Leaving class or school premises without permission
• Persistent late-coming or early unauthorised departure

from class / school

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

25. • Persistent misuse of personal communication devices
during school activities

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

26. • Any other infringements that may be considered serious
enough to warrant the implementation of corrective action
and taking of disciplinary measures

Counselling and 
reprimand or 
warning / demerit 

Parental 
contact 

Suspension and 
hearing followed 
by suspension or 
expulsion 

The school grievance procedure can be found in the school and parent handbook. 

I have read the Vuleka School Code of Conduct and fully understand its contents. I acknowledge my responsibilities, 
obligations and the principles it outlines. 

I pledge myself to uphold the school standards and appreciate the severe consequences which will result from any 
breach of the Code of Conduct. 

Name of Pupil: ____________________________________________________________________ 
      (Please print your name clearly) 

Pupil’s Signature: ______________________________________ Date: ______ / ______ / 20______ 

I, ________________________________ parent/guardian of ________________________________________ 
      (Print full name of parent/guardian)                                             (Print name and surname of student) 

hereby agree to Vuleka School Code of Conduct and expectations, I will explain the code of conduct to my child 
and witness that my child is committed to the Code of Conduct and supports the standards of the school. 

Parent/Guardian signature: ___________________________________ Date: _____ /_____ /20___ 

Witness signature:___________________________________________ Date:_____/______/20___ 
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EMERGENCY INDEMNITY DECLARATION 
 

1 / We 
 

Name: 
 
Surname: 
 
ID: 

 
the parents / guardians (delete whichever is not applicable) 

 
of 

 
 

(Pupil’s full name and surname) 
 

acknowledge that in certain situations there may be insufficient time to contact parents or guardians 
to obtain medical records, and consequently the school representative is authorised to utilise the 
most appropriate service available, 

 
and I / we therefore: 
 

1. delegate to the Executive Head or a representative, the power to authorise whatever treatment 
he/she in their sole discretion deems necessary for the pupil, and in doing so agree that the 
Executive Head or a representative shall act in loco parentis; 

 
2. indemnify and hold Vuleka School staff, agents or employees harmless in respect of all loss or 

damage, whether to person or property, from any cause howsoever arising, which may be 
sustained to the pupil stipulated above or to their property whilst on school or church property or 
under school control during any school excursion, activity or outing. 

 
3. agree that this indemnity shall commence on the date of signature hereof and shall remain in 

force for the duration of the pupil’s enrolment at Vuleka School. 
 
 
 

Signed at _____________________________________________________________ 
 
 
this _____________________ day of ________________________________ 20______ 
 
 
 
Parents / guardians ____________________________    ______________________________ 
                                 (Signature)              (Signature) 
  
 
Cell number ____________________________          _________________________________ 
 
 
 
Witness 1 ______________________________ Witness 2 _____________________________ 
                   (Signature)                                                            (Signature) 
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Dear Parent / Guardian, 
 
 
To promote and publicise our school, we need to make use of images for display purposes. Sometimes 
we take photographs and video of children either at school or at organised school event away from the 
school site (i.e. Sports events, Big Walk, School Camp). We may use these photographs, images and 
video of children in our printed publications, such as our Annual Report and Fundraising Newsletter and 
as well as Vuleka’s online sites such as the school website, Facebook Fan Page and so forth. 
 
Occasionally, the media and/or an approved organisation may visit Vuleka and take photographs and/or 
video footage. Photos for the media and other publicity purposes may be taken at events in which the 
school is participating. Pupils may appear in these images that are taken for local newspapers or 
televised news programmes. At times, Vuleka may send a press release to the newspaper to publicise a 
current event/project taking place at the school (i.e. Big Walk). 
 
Due to some changes we are making to our online publications such as our school website and Facebook 
Fan Page, we would like to ensure that we have your consent to use your child’s photo strictly for publicity 
of the school. The attached form explains the details of how photos and/or video footage will be used. 
 
After reading this information, complete the attached form and return to your child’s school. Please note 
that a consent form is required for EACH child, not per family. 
 
 
 
Yours sincerely, 

 
 
 
 
 
 
 

 
Mr. Sanele Majola 
 
Executive Head of Vuleka School 
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Name of Learner: Grade: 

Photographs and/or video footage of the pupils at Vuleka School may be taken on occasion.  We may use 
these images for publicity and/or in school publications.  This includes, but is not restricted to: 

Printed Publications:  Annual Report, school newsletter, and other printed publications for promotional use or 
educational material for school display or school related events (including fundraising projects, campaigns and 
reports).  This also includes the promotion of school events in news media. 

Online Publications:  Vuleka School website, Vuleka’s online donation facilities (e.g. GivenGain), Vuleka 
School Facebook fan page and other online social media sites for promotional use or educational material for 
school displays and/or school related events (including fundraising projects & campaigns).   

Please note that this permission does not apply to any image or photograph taken at a public outings and/ or 
school function such as School Sports days, Concerts, Culture Club meetings and so forth. 

Please circle your 
answer 

1. May Vuleka School use your child’s photograph (no name printed) in the school
printed publications that we produce for promotional and/or educational purposes
(e.g. Annual Report, newsletter)?

YES TO ALL 

NO TO ALL 

2. May Vuleka School use your child’s image (no name printed) in the school online
publications e.g. school website, Facebook fan page) & other social media
applications?

3. May Vuleka School (or an approved organisation) record your child’s image (no
name recorded) on video for promotional and/or educational purposes?

4. May Vuleka School include your child’s photo to publicise school events in a press
release to local news media (e.g. Sports Day)?

5. Do you consent to your child being photographed or filmed by the press/media at
various school events (approved by Vuleka School)?

6. Do you consent to your child’s full name being published with a newspaper/press
photograph (approved by Vuleka School)?
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Terms & Conditions 

• This form gives your consent for Vuleka School to use your child’s image for publications mentioned 
above.  This consent can be removed with written notification from the parent/guardian of the child. 

• Photographs and/or video footage can be used in one or more of our printed publications/online sites.  
Images will be removed upon written notification from the parent/guardian of the child. 

• We may use group or class photographs or video footage with very general labels, to avoid using full 
names. 

• Please note that the media are likely to use first names and surnames in their publications/ broadcasts. 
• All printed & online publications are subject to approval by the Managing Director or other school 

authority, prior to publication. 
• We will endeavour to ensure images are used by the school in a respectful and responsible manner.   

Please note that the school website and social media applications can be viewed throughout the world, 
not just in South Africa. 

Parent/Guardian Name and ID: Signature of Parent/Guardian: 
 
 
Witness signature: 

Date: 
 
 
Date: 
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Please read and understand the terms. In agreement please sign the Financial Agreement Declaration 

 

VULEKA SCHOOL FINANCIAL AGREEMENT 
 

PARENT/GUARDIAN/SPONSOR/PAYER OF SCHOOL FEES  
 

1. FINANCIAL AGREEMENT 

1.1. I am the person responsible for paying the school fees and insurance for the learner. 
1.2. I will abide by all the rules and regulations of Vuleka School, and I have read and 

understand all the rules of the school. 
1.3. I am responsible for my/the child after the published finishing times of any school 

activity/event/function, whether at the school or not.  
1.4. I will support the school and ensure that the learner abides by all policies applicable to 

him/her. 
1.5. I understand that the learner will not be accepted for admission at the school if I have not 

completed payment of school fees at my/the child’s previous school. This is a school policy 
in accordance with the Vuleka Constitution, unless sufficient reason is given to suggest 
otherwise. 

1.6. I/We agree that the school check all the information on the Admission Application form and 
may make enquiries it deems are necessary, and in particular to check my credit 
worthiness with a credit bureau and/or the last school my child attended. 

1.7. I understand that the school reserves its right to give a shorter period of notice of 
termination of the contract should the Head determine a shorter notice period as being 
appropriate. 

2. DISCLAIMER 

2.1. I acknowledge that the school does not take any responsibility for any theft of, loss of, 
damage or destruction to, any property of whatever nature (including school clothing, 
sporting equipment, books, or any other personal possessions) brought onto the School 
premises by the learner. 

3. PAYMENT OF FEES 

3.1. I am responsible for the payment of any fees and insurance as a result of the learner 
attending the school. 

3.2. I will arrange a debit order for fee payment when requested by the school. (Conditions 
apply) 

3.3. I acknowledge that school fees are payable in advance and that a payment plan exists to 
pay fees over an eleven (11) month period. The first payment is due by 15th December the 
previous year. 

3.4. I agree that should any one instalment, payable in terms hereof, not be paid on due date, 
then the whole balance outstanding shall immediately become due and payable by me and 
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3.5. that no indulgence or grant of time by the school shall be deemed a waiver of its rights 
hereunder. 

3.6. I choose my home address as my Domicilium citandi et executandi for delivery of notices, and 
other communications. 

3.7. I hereby agree in terms of section 45 of the Magistrates’ Courts Act No 32 of 1944 that the 
school shall, be entitled to institute any legal proceedings for the recovery of money owing 
by me to the school in any Magistrate’s Court. 

3.8. I acknowledge that one (1) term notice in writing is required before the withdrawal of any 
learner from the school; I also acknowledge that should the learner not be in the school for 
the full notice term I will still be liable to pay the full term fees. 

3.9. I acknowledge that an annual increase in school fees and insurance will be determined by 
the school Board of Directors and Council. 

3.10. I agree that any interest accrued by my fees being paid in advance will be earned to the 
school. 

3.11. I understand that the School, as an Independent School is reliant on the school fees being 
paid on time. 

4. ADMISSION PAYMENTS 

4.1. Non-refundable fees due before the child can be admitted to the School Grade 0-7. 
4.1.1. A non-refundable Development levy 
4.1.2. Administration fee 

4.2. Should the learner be accepted into the School and for any reason is not able to attend, 
the development levy remains non-refundable. The Development fund will be used to grow 
the facilities at the School. 

4.3. If your Gr 7 child applies to Vuleka SSB High school, the non-refundable development levy 
will be transferred to the high school account and you will be responsible to pay any 
shortfall. 

5. GENERAL OBLIGATIONS TO VULEKA SCHOOL 

5.1. Please note that it is a School requirement that all parents/guardians/sponsors of learners 
admitted to the School, must complete and sign the following documents: 
5.1.1. Admission Application form 
5.1.2. Financial Agreement Declaration 
5.1.3. Emergency Indemnity Declaration 
5.1.4. Media Indemnity 
5.1.5. Code of Conduct for Staff, Pupils and Parents 
5.1.6. Supply all other relevant documentation on the Parent Checklist 

5.2. If the School elects for any reason to terminate the enrolment of a learner, then it may do 
so by giving one term notice. The parent/guardian/sponsor shall be required to withdraw 
the learner after the notice. 
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Please read and understand the terms. In agreement please sign the Financial Agreement Declaration 

6. DEFINITIONS  
 

In this contract – 
 

6.1. "Additional Fees" means costs notified to you in advance, to provide for the education and related activities provided 
to your Child, including extra-curricular activities or special educational needs; 

6.2. “Additional Goods/Services” means goods or services that may be provided to the Child, as determined by the School 
from time to time; 

6.3. "Child" “Learner” “Pupil” means the child or children (of any age) admitted by the School to be educated, whose 
details appear in the documents; 

6.4. "Contract" means all documents, including all annexures as well as Policies; 
6.5. "Consumer Protection Act" means the Consumer Protection Act, No 68 of 2008; 
6.6. “Development Levy” means the fee paid by the parent as an agreed, non-refundable contribution to the School’s 

developmental costs, payable on the Child’s admission to the School as part of the School’s revenue for that year;   
6.7. "Administration Fee" means the fee paid by the Parent/s to cover all the administrative costs involved in registering a 

Child at the School and which may include an initial contribution to the development and capital costs of the School; 
6.8. "Fee/s" means any amounts owing to the School for a Child's enrolment, education and related activities at the 

School.  Such Fees shall be clearly communicated to you in advance and may include, but are not limited to, the – 
Administration Fee, Development Levy, School Fees; and Additional Fees, e.g. camps, transport, outings, etc.; 

6.9. "Head" means the person appointed by the board of governors of the School to be responsible for the day-to-day 
management of the School, including anyone to whom such duties have been delegated; 

6.10. “Insurance” means the annual premium charged that covers the pupil for medical emergencies during school hours. 
6.11. "Parent" or "you" means each person who has signed the Contracts as the parent or legal guardian of a Child, whose 

details appear in the applications; 
6.12. "Parties" means the Parent/s, Guardian/s, Sponsor, Payer of the School Fees and the School; 
6.13. "Policies" means the rules and principles adopted by the School, and published by the School, to regulate the day-to-

day running of the School.  These Policies may include (but need not be limited to) the School Rules; Schedule of Fees; 
Debtors' Policy; Terms and Conditions of the School, as well as the Code of Conduct and the School's Cautionary and 
Grievance Procedures for Parents and are available on request; 

6.14. "School" or "we" means Vuleka and Vuleka School; 
6.15. "School Fees" means the money payable by the Parent/s, Guardian/s, Sponsor, payer to the School in connection with 

a Child's education, excluding any Administration Fee, Development Levy or Additional Fees; 
6.16. "School Rules" means the rules of the School, a copy of which is provided to each Child on entry and is sent to 

Parents/Guardians with the letter offering a place at the School, as those rules may be amended from time to time for 
legal, safety or other reasons or in order to assist the proper administration of the School; 

6.17. "Magistrate's Court Act" means the Magistrates' Courts Act No 32 of 1944; 
6.18. "Term" means a division of the academic year and is the time during which the School holds classes, as notified to 

Parents from time to time. 
6.19. “Payer” means the person or entity, other than the Parent/s or Guardian/s, nominated by the Parent or Guardian to 

be responsible for the payment of any one or more or all of the Fees, provided that nomination will not absolve the 
Parent or guardian from liability for those said fees. 
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VULEKA (Trading as Vuleka School) 

FINANCIAL AGREEMENT DECLARATION 
(PARENT/GUARDIAN/SPONSOR/PAYER) 

 
LEARNERS NAME__________________________________________________GRADE__________ 

LEARNERS ID NUMBER _________________________ SCHOOL NAME_____________________ 
 
I, Name & Initials __________________________ 
Surname_________________________________  
Identity/Passport No._______________________ 

I, Name & Initials __________________________ 
Surname_________________________________  
Identity/Passport No._______________________ 

declare I am/we are the parent/s, legal guardian/s, sponsor and payer of fees of the Learner whose 
details appear above. 

DECLARATION: 

I/we have read and understand the School Code of Conduct, the Financial Agreement and School 
Policies provided in the admission pack and available at www.vulekaschool.co.za, and agree to the 
following:- 
 
This document is legal and binding between myself (the person responsible for paying school fees) and 
Vuleka School for the whole period that my child attends as a learner at the School.  
 
I agree to pay an annual increase in school fees as determined by the Vuleka Council.  
 
I understand that the school fees are set for the year, I must pay a pre-determined amount over eleven 
(11) months. I understand that school fees are payable on the first (1st) day of each month and January 
fees are due by the 15th of December of the previous year.  
 
I will give one (1) full term notice in writing before my child leaves the school. If I do not give the full term 
notice, I will be liable to pay the full term fees. 
 
If my/the child’s school fees are not paid on time, the contract between the school and myself is cancelled 
and my/the child will be given a transfer card and leave at the end of the year. I will be liable for the 
unpaid school fees and blacklisted. I agree in terms of section 45 of the Magistrates’ Courts Act No 32 
of 1944 that the school shall, be entitled to institute any legal proceedings for the recovery of money 
owed by me to the school in terms of Section 28 of that Act. 
 
Any interest accrued, by fees in advance, shall be earned to the school. 
 
I choose my home address as my Domicilium citandi et executandi for communications and notices. I will 
advise the school in writing of any changes to my postal address, permanent residence, phone number, 
email address and all other details included in the application form and this declaration.
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I understand that the School, as an Independent School is reliant on the school fees being paid on time. 
 
 

DETAILS OF THE PERSON/S RESPONSIBLE FOR PAYING SCHOOL FEES   
 (PARENT/ GUARDIAN/ SPONSOR) 

 
I declare that all the details that I provide on this agreement are to the best of my knowledge and belief, 
be true and accurate and that I understand the contents of this declaration.  
 

  Father / Guardian / Sponsor  Mother / Guardian / Sponsor 
Title:     
Surname:     
First name:     
ID/Passport number:     
Email:     
Phone:     
Physical Address:     
(Domicilium citandi et executandi)     
      
      
      

Code:     
 
IMPORTANT NOTICE: 
By signing this Contract I agree to the terms and conditions contained in the schools:   
The Code of Conduct, Financial Agreement, Admission Application and School Policies. (Also available at 
www.vulekaschool.co.za) 

 
(If there is anything that you do not fully understand, please ask for an explanation before signing.)  
 

 

I sign this document on this ______day of _________________ 20____, at __________________________ 

 

FULL NAME: __________________________________________________________________ 

 

SIGN: _____________________________ 

 

WITNESS 1: ___________________________ WITNESS 2: _________________________       

 

 

 

 

Admission Officer Name: ______________________  Finance Officer Name: _______________________ 

Initials 
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PREVIOUS SCHOOL FINANCIAL CLEARANCE  
 

 
Name of Learner: __________________________________________________________ 
 
Grade: _________________      Year: ________________ 
 
1st Person responsible for fee payment: ID No: _________________________________ 
 
Name: _________________________________________________________________ 
 
2nd Person responsible for fee payment: ID No: _________________________________ 
 
Name: _________________________________________________________________ 
 
 
Name of Learner’s current School: ___________________________________________ 
 
Annual fees for _____________ (per year)  R_________________ 
 
Fees paid to date      R_________________ 
 
Fees outstanding    R_________________ 
 
Comment_______________________________________________________________ 
 
_______________________________________________________________________ 
 
This is to certify that the above person/s has paid the school fees as indicated. 
 
 
_____________________     _________________ 
 
Signature of Head/Credit Controller      Date 
 
 
 

 
This clearance certificate has been approved. 
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TUITION FEES              Pupil Enrichment

Cultural/Sport 

Levy Insurance TOTAL 11 months

CLASS Year Month Year Month YEAR YEAR YEAR MONTH

Pre-school                           17,160R          1,560R          1,990R       181R             550R                100R         19,800R       1,800R          

and Gr 0

Gr 1 - 7                22,308R          2,028R          3,387R       308R             550R                100R         26,345R       2,395R         

Primary School   

Assisted Learning            22,660R          2,060R          3,640R       331R             550R                100R         26,950R       2,450R         

School Junior 1-7

Assisted Learning            22,880R          2,080R          3,970R       361R             550R                100R         27,500R       2,500R         

School Senior

Gr 8 - 12 30,025R          2,730R          1,940R       176R             550R                100R         32,615R       2,965R          
High School

Vuleka Primary School Banking Details:  Vuleka SSB High School Banking Details:

Bank Nedbank Bank Standard Bank

Account Name: Vuleka School Account Name: Sekolo sa Borokgo

Branch: The Carlton Branch: Northcliff Branch

Branch Code: 190605 Branch code: 006305

Account No: 190 638 45 41 Account No: 200505750

Deposit Ref: ACCOUNT No. or Surname & Grade Deposit Ref: ACCOUNT NO. or Surname & Grade

                  VULEKA SCHOOL FEE SCHEDULE 2020

WHEN MAKING A PAYMENT (Bank Deposits/EFT/Stop order)

Kindly put your child's ACCOUNT NUMBER or Surname & Grade as a Bank Reference so that we can allocate your 

payment to your account.

As in all independent schools, fees are payable in advance on the first day of every month. 

1st Payment is due by 24 December 2019.

We encourage account holders to arrange debit order payments.

Vuleka School Contact Details Vuleka SSB Contact Details
www.vulekaschool.co.za www.vulekaschool.co.za

St Joseph's Diocesan Centre, 

cnr Good & Hermans Street, 

Sophiatown, 2092

Vuleka SSB High School 

7 June Ave, Bordeaux, Randburg, 2194
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mailto:school@ssb.za.com
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CAMP FEES 2020 Gr4 Camp Gr6 Camp ALC Camp Gr8 Camp Gr 11 Camp

R850 R1,400 R1,400 R1,200 R850

All pupils: Enrolment fees are R275 per pupil.

Primary & High: The new parent contribution to development fee is R1 400. 

Pre-school: The refundable deposit in the ELC pre-schools are R1 400.

TUITION FEES (and additional)

 FULL Fees 

Paid in 

Advance

5% Discount 

 Sibling Disc

5% Discount 

CLASS Year 11 Months Year 11 Months

Pre-school & Gr 0                    19,800R          1,800R         18,810R          1,710.00R          

Gr 1 - 7 Primary       26,345R          2,395R         25,028R          2,275.25R          

Assisted Learning J 26,950R          2,450R         25,603R          2,327.50R          

Assisted Learning S 27,500R          2,500R         26,125R          2,375.00R          

Gr 8 - 12 32,615R          2,965R         30,984R          2,816.75R          

VULEKA SCHOOL FEE SCHEDULE 2020 -  DISCOUNT

5% Sibling Discount will be allocated to the 

siblings of the highest grade pupil. 

Fees Paid in Advance: If full annual school 

fees are paid on or before 31 January 2020, a 

5% discount applies.

DID YOU KNOW: That Vuleka School has FOUR Primary Schools (Including a Boys' school), 

ONE Assisted Learning Centre, TWO Early learning Centres, and One High School

FEES PAID IN ADVANCE 

PLEASE PAY JANUARY 2020 FEES BY 24 DECEMBER 2019

REMEMBER TO USE YOUR ACC NO. AS A REFERENCE

St Joseph's Diocesan Centre, 

cnr Good & Hermans Street, 

Sophiatown, 2092

Vuleka SSB High School 

7 June Ave, Bordeaux, Randburg, 2194

ADDITIONAL COSTS: 

R50 each - Eye and ear tests for all NEW pupils and for those who request.

Please Note:  Pupils must purchase their own stationery.

New parents: Total registration payment R1,675 PLUS 1st month tuition fee

Vuleka School Contact Details Vuleka SSB Contact Details
www.vulekaschool.co.za www.vulekaschool.co.za
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